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Schools Press Kit

How to get your school in the paper (plus TV and radio)!

Dear Teacher,

The Global Student Forum provides an ideal opportunity to get your school in the headlines.

Even before your students set out for this year’s forum, be sure to tell the local media. They are always looking for positive stories about teenagers determined to make a real difference. You will find more information on the Peer Educator DVD but following are a few tips along with a media release template for you to complete. It is for guidance only, so feel free to do your own thing. The more creative, the better!

IMPORTANT: Encourage your students to take the lead in contacting local media using the step-by-step guide that follows. It is much more appealing to the media if contact comes directly from the students. It also provides your students with good educational value and confidence-boosting experience.

If you, or your students, have any questions you/they can email us at office@damaris.org or ring 023 80 682 750.  

We look forward to hearing from you!
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Mrs Carol Pollard

Strategic Director of Damaris
carol.pollard@damaris.org
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1 Fifth Birthday Theme

The media like to base their stories around ideas with impact and significance . They prefer a strong visual angle as this will mean great pictures!
Our theme this year is child mortality - specifically the fact that 9.2 million children will die before their fifth birthday, mostly from avoidable causes.

We therefore suggest you make the most of the fifth birthday theme. Before going to London, students are invited to bake a fifth birthday cake - the bigger the better - and do something creative with it to make your point.  For example you could put four large candles on it, with one missing or burned out – or four burning but one not. There are other ways you might use the cake theme – just set the creative ball rolling with your students!
Then inform the media of your school's intention to attend the conference. A media release template for you to complete and send to local media is part of this kit. 
You might also invite newspaper photographers to your school to take a shot for publication. 
Even if you do not have time to bake a cake – or something similar - it is still worth sending in the media release to grab interest from local media.

Give it a go!

2 Getting your school in your local newspaper

Local newspapers love to print stories and photos about local schools, so be bold and go for it!

1. Tell the paper about your trip to GSF

a. Before the event, ring your local newspaper or more than one if you’re feeling adventurous!  The contact details for the newsdesk are normally on page 2 of the paper.

b. Tell them your school will be attending the Global Student Forum in London on Tue 30 June 2009.  

c. If your MP is getting involved or you have planned to meet them, tell them that too.
d. Tell them you have written a release (see Media Release following), with a quote from a student. Make sure you email this immediately after the phone call – directly to the person you have spoken to. If you have baked a fifth birthday cake (see Fifth Birthday Theme above) tell them it is available for a photo opportunity featuring some of the students (up to four or five) who will be going to the forum.

e. Tell them you also plan to email a media release after the event as well, with quotes from the students and photos of the day on Wed 1 July (the day after the event). A template release for your use will be available for download the morning after the conference. Make sure you email this directly to the person you have spoken to.

f. Ask them if they would like anything else.

2. Take photos

a. On the day of the conference make sure the students take photos of the event. Make sure that they are of a printable quality (usually at least 700 DPI), otherwise they won’t be able to be used. These would ideally be close up pictures of some (no more than four or five) of the students. Best of all this would be with your MP - if you are making contact with him/her at the Houses of Parliament. 

b. Or tell the press that a photo of your school group will be downloadable from www.globalstudentforum.org/england the day after the conference (we take photos of each school group and upload them the next day ready for the media to use).

3. Get quotes

a. On the day of the conference ask a couple of students for a short and succinct comment on what they got out of the day and add these to the media release.

4. Tell the paper how it went
a. Complete the media release template, adding your own quotes etc, and email this to the newspaper(s) along with one or two of the best photos. This is best done within a couple of days of GSF. 

b. When the official photos are posted on the website send these to the newspaper, too – or send a link so the media can download them themselves.

5. Follow up your story
a. Call the newspaper the day after you send the email and ask if/when they are likely to use it and whether they would like any more information from you.  

6. Look for coverage
a. Check the paper for the next week or so to see if your school was featured.

b. Make sure that you get in touch with us if you get any coverage as we might even feature it on our GSF website.
3 Getting your school on the radio

Local radios have 24 hours a day to fill. They also have a special brief to cover positive stories in the local area. Be bold and go for it!

1. Tell the radio about your trip

a. Before the event, ring your local radio station(s) and ask for the newsdesk. Your local BBC station or if you are from a bigger town there may be a number of community stations who could be interested. You can get the number(s) from the internet or your local Yellow Pages.

c. Explain briefly that your school will be attending the Global Student Forum in London on Tue 30 June 2009.  

b. If your MP is getting involved or you have planned to meet them, tell them that too.  

c. Tell them you have written a media release which includes a quote from a student. Make sure you email this immediately after the phone call – directly to the person you have spoken to.

d. Tell them you plan to email a media release to the radio station after the event as well, with quotes from the students, on Wed 1 July (the day after the event). Make sure you email this directly to the person you have spoken to.

e. Ask them if they would like to interview you or any of your students.  

f. Suggest that they may wish to ask the MP if he/she would like to be interviewed too. 

g. Offer to email them some more information and ask them if they would like anything else.

2. Give interviews
a. Give any interviews as arranged.  

3. Let us know
a. Drop us an email or give us a call and let us know how you got on.

b. Let us know if you get any coverage we might even feature it on our GSF website.

4 Getting your school on local TV

TV can be difficult to get on to, but if your school is taking video footage of the day it could be worth giving it a try! Remember – TV is a visual medium, so the more dramatic and colourful the story, the more local TV is likely to cover it.

You may wish to get in touch with other participating schools within your local TV area and contact the TV between you.

1. Tell the TV about your trip

a. Ring your local TV stations – BBC and ITV are your best best. There are also a number of small community channels as well. You can get the number from the internet or your local Yellow Pages. Ask for forward planning for news.

b. Explain briefly that your school will be attending the Global Student Forum on Tue 30 June 2009 

c. If your MP is getting involved, tell them that too.  

d. Tell them you have written a media release which includes a quote from a student. Make sure you email this shortly after the phone call – directly to the person you have spoken to.

e. Tell them you plan to email a media release to the TV station after the event as well, with quotes from the students, on Wed 1 July (the day after the event). Make sure you email this directly to the person you have spoken to.

f. Ask them if they would like to interview you or any of your students.  

g. Ask if they would like you to send them a copy of the amateur video (the best quality you can manage) taken by the students on the day. If the TV station is keen to use video but would prefer the official high spec one taken by Damaris on the day, Damaris are happy to supply some rushes that give a flavour of the day.  Please contact David.Whitmarsh@damaris.org to arrange. Ask them if they would like to interview you or any of your students.  

h. If they would like to come and film you themselves then we are happy to accommodate that but they would need to contact us to arrange beforehand.  Please contact David.Whitmarsh@damaris.org to arrange.

i. Suggest that they may wish to ask the MP if he/she would like to be interviewed too.

j. Ask them if they would like anything else.

2. Give interviews
a. Give any interviews as arranged or send them a copy of the students’ video.  

3. Let us know
a. Drop us an email or give us a call and let us know how you got on.

b. Let us know if you get any coverage we might even feature it on our GSF website.

5 Media release to send to local media before the Global Student Forum

(NB A post-Forum release will be available for download the day after GSF - Wed 1 July)

Remember to edit the bits currently italicised in brackets [  ]

[Date]

For immediate release
'WE'RE LUCKY JUST TO BE ALIVE' SAY [NAME OF SCHOOL]

STUDENTS BOUND FOR LONDON FORUM
WE WERE lucky enough to enjoy our fifth birthday - now we must guarantee more children in the developing world are given the same opportunity.

That's the message from a group of [number of students] sixth formers at [name of school] school. They will be attending the Global Student Forum at Westminster, London on Tuesday 30 June. This year the theme of the forum is child mortality.

‘9.2 million children in the developing world die before their fifth birthday mostly from preventable illnesses like malaria and stomach bugs,' said [name of student and school]. 'Not only is it a tragedy but a violation of child rights. We were lucky enough to enjoy a fifth birthday among friends and family. For millions of children, their fifth birthday will be another day facing the effects of the current global recession. This has brought more food insecurity, poor sanitation and greater threats of climate change. We're going to London to find out what we can do to make a difference.'

[name of school] school students will also be trained and equipped to become peer educators, lead assemblies and lessons on returning to school.  

This year’s annual London forum is themed: 'If I grow up I want to be alive’, There will be multi-media presentations  debates, workshops, and live music from MOBO-award-winning hip-hop artist Jahaziel , and up-and-coming singer Lisbee Stainton, 
A number of speakers including Douglas Alexander (Secretary of State for the Department for International Development), Jon Snow (Presenter, Channel 4 News), Perry Njeri (HIV and AIDS advisor, World Vision Kenya) and Irene Carter (Contestant from the BBC's The Speaker) will be speaking at the event. 

www.globalstudentforum.org
Notes for editors

· The Global Student Forum was started by the Damaris Trust, an educational charity and is held in conjunction with the Department for International Development (DFID), in association with UNICEF UK. It is sponsored by Christian Aid, The Damaris Trust and World Vision.
· For further information contact [name of sixth teacher/ student at school] Tel: [insert fixed and mobile phone numbers] Email: [insert email address]. 
· [Insert a couple of paragraphs with general information on your school. This information would include what school levels are at your school, if it is single sex or co educational and if your school has got any awards and/or something interesting about it.]
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